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To submit your thesis, first open the university homepage: 
http://www.hhu.de

On this slide you can see the main homepage of HHU.

http://www.hhu.de/
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For online submission, you have to log into the Studierendenportal
(students’ portal).

How to get there?
Please click on Portale at the top right. 
Or open the following link:  
http://studierende.uni-duesseldorf.de

http://studierende.uni-duesseldorf.de/
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After clicking on Portale please click on Studierendenportal 
(students’ portal) at the top left.

Or open the following link:  
http://studierende.uni-duesseldorf.de   

http://studierende.uni-duesseldorf.de/


www.hhu.de

Tutorial for online submission of BA/MA theses

4

Now you see the students’ portal logon screen. Please enter your Uni-Kennung (user name, this
is your student ID) and your Passwort (password) and click on Anmelden (log in).

If you need help, please contact the Helpdesk
Building: 25.41 Floor/Room: 00.53 - Phone +49 211 81-10111 - helpdesk@hhu.de

mailto:helpdesk@hhu.de
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After logging in you see the main page of the students’ portal. 
Please click on Prüfungsanmeldungen (examination
registration) on the left.
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Here you get an overview of your current exam registrations, 
including your BA/MA thesis. Your submission deadline (dd.mm.yyyy) is listed under
Prüfungs-/ Abgabedatum (date of exam/ submission).

To upload your thesis, please click on hochladen (upload). 
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Tick the box on the left to confirm that you have written the work independently and have not 
used any other sources and materials than those indicated.

You can cancel and repeat the process at any time by clicking on Ich möchte abbrechen und 
den Vorgang wiederholen.
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Select the file you want to upload by clicking on Durchsuchen… (Search…).

Note that the title of the thesis you upload needs to be identical with the Originaltitel (original 
title) from you examination registration.
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To upload the selected file, click on Datei hochladen (upload file).
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To make sure that you have uploaded the correct file and that it has been saved correctly, click 
on Zur Überprüfung öffnen oder herunterladen (open or download for verification).
If this is the case, click on Ich habe die Datei überprüft und möchte den Vorgang abschließen (I 
have checked the file and would like to complete the process). Otherwise cancel and repeat the 
process (Die Datei ist fehlerhaft. Ich möchte abbrechen und den Vorgang wiederholen.)
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The thesis has now been uploaded and you are redirected to your Prüfungsanmeldungen
(examination registrations). Your date of submission is listed on the right-hand side 
(dd.mm.yyyy).
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All done?

Congratulations and good luck with your results!


